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          April 25, 2018
Dear Sir,

Training Programme on
STORES MANAGEMENT & INVENTORY CONTROL

(10th May, 2018)

We are organizing a Training Programme on Stores Management and Inventory Control at Productivity House, Kalamassery.  The details of the programme are as follows.

INTRODUCTION

Storekeeping involves the safe keeping of the single largest group of current assets in an organization.  Ensuring smooth production, without any loss of time due to shortage of materials, as well as with minimum cost of inventory calls for inventory management skills that post challenges, which have multiplied many folds in the immediate past.  To face these challenges in the present economic environment, the skills of Storekeeping and Inventory Control needs fine tuning.

This training programme is designed to create awareness and develop efficient storekeeping and inventory management skills amongst the participants.

COVERAGE

· Importance and functions of Stores

· Stores Systems and Procedures

· Storing and materials handling

· Introduction to Inventory Management

· Basic Inventory Control

· Spare Parts Management – special inventory control measures for spare parts

· Stores Accounting, stock verification and standardization, safety practices

· Computer application for inventory controls, MIS etc.

FACULTY

· Faculty members for this programme will be :- 

· Mr. Roby T.A. - Chairman, Indian Institute of Materials Management.     Mr. Roby has Graduate Diploma in Materials Management, Post graduate Diploma in Foreign Trade Management and did his MBA in Materials Management from Madurai Kamaraj University.  He has more than 30 years of industrial experience in large manufacturing corporate and multi-national companies in Materials Management. 

PARTICIPANTS

· Managers, Executives, Storekeepers, Store Assistants, Stores Clerk and Executives and Staff in Materials Department can participate in this programme.

DATES, TIMING AND VENUE

· 10th May, 2018 from 9.30 AM to 4.30 PM at Productivity House, Kalamassery.

FEE



· Rs.2100/- per participant for KSPC Members

· Rs.2250/- per participant for non Members of KSPC

· GST @ 18% will be extra.

· Special Discount of 10% will be given, if 3 or more participants are nominated from the same organization.
PAYMENT TO BE MADE ALONG WITH REGISTRATION

· By way of Cheque / DD in favour of “KERALA STATE PRODUCTIVITY COUNCIL” payable at Kochi.

· For payment by NEFT/RTGS:

Name of Bank   
  :  SBI, Kalamassery Main branch (code : 70145)

Account No     
  :  Current A/c No. 57015663787

IFSC Code       
  :  SBIN0070145
Name of Beneficiary
  :  Kerala State Productivity Council
GENERAL

· Well prepared reading material, folder, writing pad, pen etc. will be supplied to the participants.
· Lunch and refreshments will be served.

REGISTRATION

· Organizations, which intend to send participants, may kindly intimate us the name of the participants by mail. Nominations can also made through Phone: 0484 – 2555526 / 2555367, Fax: 0484 - 2532107 Mobile: 98470 – 15362 or   e-mail: mail@kspconline.com. 
Last date for receiving nomination is 8th May, 2018.
Director

